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44.03.05 ITexaroruyeckoe oopazoBanue (¢ AByMs nNpoGuiasiMu MOAroTOBKM)
Hanpasaennocts (mpopuiau) Anramniickuii si3bik. Hemenkuii si3pix
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OIIEHOYHBIE CPEJICTBA JIJISI TIPOBEJEHUS IIPOMEXXYTOUYHOM
ATTECTAIIIMU OBYYAIOIIIUXCHA ITO JUCHUIIVIMHE (MOAYJIIO)

1. OoOmmmue cBeaeHus

1. | Kadenpa

Ilegarornku

2. | HanpaBnenue moaroToBKu

44.03.05 Ilemarormueckoe  oOpa3oBanue (C  ABYMs
PO UISIMU TIOITOTOBKH )

HamnpasnenHocts
(mpoduiip)

AHTIIMUCKUN I3BIK. HeMenKui 351K

4. | ducrurmHa (MOTYIIb)

Jlenorpou3BoACTBO U JOKYMEHTOOO0POT B 00pa30BaTEIbHOM

YUPEKACHUU
5. | ®opma oOyueHus OYHas
6. | l'og mHabopa 2023

2. IlepeyeHb KOMMIEeTEHUMH

CriocoOeH OCYIIECTBISATh JIEOBYI0O KOMMYHHMKAIIMIO B YCTHOM M MHUChMEHHOW (opmax Ha
rocynapctBeHHOM si3bike Poccuiickoit denepanuu u nunoctpanHoM(bIX) si3bike(ax) (YK-4)

Crnoco0eH ympaBisiTh CBOMM BpEMEHEM, BBICTpAaUBaTh U PEAINU30BBIBATH TPACKTOPHUIO
CaMOpPa3BUTHs HAa OCHOBE MPUHIIMIIOB 00pa3oBaHus B TeueHue Beeil sxu3nu (YK-6)




3. Kputepuu u moka3zarejii OeHMBAHUS KOMIIETEHIMH HA Pa3JIMYHbIX 3Tanax ux (pOpMUpoOBaHUS

Jran ® HNnpnkaTopsl Kputepun n nokasaresii OneHUBAHUSI KOMIIEeTeHIMIA ®opmbl
¢dopmupoBanus Op;:lal;pye- JOCTHKCHUSA KOHTPOJIA
KOMIIeTeHIMH KOMIIeTeHIMH 3HaTh: YMeTh: Baapers: chopmupoBa
KOMIIeTeH-
(pa3neJibl, TeMbI st HHOCTH
JMCIUIIJIMHBI) KOMIIeTeHITU I
Pasgen 1. VK-4 VK-4.1. Bnageer HOPMAaTHBHBIC paIMoHaIbHO U METOJaMH, CrIoco0amMu IToxroroBka x
Conepxanue, YK-6 CHCTEMOM HOPM JIOKYMEHTBHI TI0 3 dexTrBHO H CpPelICTBaMU MPaKTUIECKUM
3HAaYCHHE pycckoro YHU(DHUKATIT 1 OpPTaHN30BBIBATh TTONTyYCHUS, XPAHEHUS, 3aHATHAM
JIEIIOTIPON3BOICTRA. JUTEPATypHOTO SA3bIKA CTaHJApTHU3AINH B JIEIIOTIPON3BOICTBO B repepaboTKu (BBICTYILIEHHE C
TexHonorus IIPH €T 00JacTH TOKYMEHTALIUU, | 0Opa3oBaTEbHOM uH(pOpMAIINHY, Mpe3eHTaIMen),
OpraHu3aIH HCTIOJIb30BaHUH B JIeHCTBYIOINE Ha OpraHU3aINH; OCHOBaMH TECTOBas
JICITOTPOU3BOICTBA B KauyecTBe Teppuropun PD; COCTaBJIATh Y4€OHO- KOMIIBIOTEPHOU pabota
00pa3oBaTeILHOM rOCYJIapCTBCHHOTO rOCyIapCTBCHHEIC METOJIMYCCKUC U TPaMOTHOCTH;
YUPESKICHUU si3pika PO 1 HOpMaMu CTaHIAPTHI U HOPMAaTHBHO-IIPABOBBIC TEXHOJIOTHEH
HMHOCTPaHHOTO(BIX) 3aKOHOJIATCIIbHBIC AKTHI JIOKYMCHTHI, OpraHu3aIIH
SI3BIKA(OB), HCHIOIB3YeT | MO AOKYMEHTHPOBAHHIO; | PETJIAMEHTHPYIOIIHE JIEITOTIPON3BOICTBA B
pasimuunbie (popMEI, CHCTEMBI JOKYMEHTAINH, | JeSITeIHHOCTD 00pa3oBaTeTFHOM
BHBI YCTHOH H TpeOOBaHUS K oOpa3zoBaTenpHON YIpEKACHUH.
MTUCHMEHHON COCTaBJICHUIO 1 OpraHU3aIHH.
Pazpmen 2. VK-4 KOMMYHHKAILIAH. 0(hOpMIICHUIO paIMoHaIbHO U METOJaMH, CIIocOo0amMu TloaroroBka k
HopmaruBao- YK-6 VYK-4.2. Ucnonb3yet JIOKYMEHTOB; 3 dexTrBHO M CpPelICTBaMU NPaKTUYECKUM
3aKOHOJATeIbHAs 0a3a. SI3BIKOBBIE CPEJICTBA THUIOBbIE UHCTPYKIUHU [10 | OPraHW30BBLIBATH MOJTyYCHHUSI, XPAHCHUSI, 3aHATUIM
OCHOBHBIC BUJIBI JUISL TIOCTHOKEHUS JIEJIOTIPOU3BOICTBY, JIeTIONPOU3BOJICTBO B nepepaboTKu (BBICTYIUICHHE C
JIOKYMCHTOB H podecCHOHANBHBIX periaaMeHT paboThI, 00pazoBaTenbHOM uH(pOpMAIINHY, Mpe3eHTaImeNn),
CUCTEMBI Lenel Ha pyccKOM U JIOJDKHOCTHBIC OpraHU3aINH; OCHOBaMH TecToBas
AOKYyMCHTAllMH. MHOCTPaHHOM(BIX) UHCTPYKIUH; COCTaBJIAThH Yu4eOHO- KOMIBIOTEPHOH pabora
OcobenHocTr sI3BIKe(ax) B paMKax OCHOBHBIE BH/IbI METOJIYCCKUC U TPaMOTHOCTH;
NOJATOTOBKH U MCXKITUIHOCTHOTO 1 JOKYMCHTOB, HOPMAaTHUBHO-IIPaBOBLIE TEXHOJIOTHEH
o(hopMITIEHHS OTIEITBHBIX MEXKYIBTYPHOTO PperiiaMeHTHPYIOIINX JIOKYMCHTHI, OpTaHU3aIIH
BUZIOB TIOKYMCHTOB O0IICHHS. 00pa30BaTEeNBFHYIO perIaMeHTUPYIOLINE JICTIONIPON3BOJICTBA B
VYK-6.1. Onpenensier JIeSATENBHOCTD; JIESTEITbHOCTD o0pa3oBaTeTFHOM
CBOM JIMYHBIE PECYPCHI, | OCHOBEI 00pa3oBaTenbHOM YIpEKACHUH.

BO3MOXXHOCTHU U

JACJIONPOU3BOJACTBA B

OpraHU3aIHH.




Pazgen 3. YK-4 OrpaHUYEHHUS IS 00pa30BaTeNILHOM paLMOHAIBHO U METOJaMH, CIIOCO0aMHU Tloaroroska k
dopmupoBaHUE JeT U YK-6 JTIOCTHIKCHUS YUPEIKICHUU. 3¢ hexTHBHO U CPEACTBAMHU MPaKTHYCCKUM
OpTraHU3aIMsl XPaHCHHS MOCTaBJICHHOW TICTTU OpPTraHU30BBIBATh MOJTyYCHHSI, XPAHCHHUSI, 3aHATUIM
JIOKyMEHTOB. VYK-6.2. Co3naer u JISIIOTIPOU3BOJICTBO B epepabdoTKu (BBICTYIUTICHHE C
DKcrepTr3a EHHOCTH JIOCTpanBaeT obOpazoBaTebHOM uH(pOpMAIIHH, TIpe3eHTAINEH ),
JIOKYMEHTOB. WHAWBHIYATBHYIO OpraHU3aINH; OCHOBAMH TECTOBas
Texandyeckue TPACKTOPHUIO COCTaBIIAATh Y4€OHO- KOMITHIOTEPHOM pabora,
CpeICTBa, caMOpa3BUTHS IIpU METOJIYECKUE U TPaMOTHOCTH; KOHTPOJIbHAS
HCTIOJb3yEMBIC B MOTTyICHUN HOPMaTHBHO-IIPABOBBIC TEXHOJIOTHEH pabora
JIeJIONPOU3BO/ICTBE. poheCCHOHATHHOTO JIOKYMCHTHI, OpraHu3aIH
DNEKTPOHHBIN o00pa3oBaHus periaMeHTUPYIOIIUE JICITOTIPOU3BOICTBA B
JIOKYMEHTO000POT JICSITETbHOCTD 00pa3oBaTeILHOM

00pa3oBaTepHOU YUPEIKICHUU.

OpraHu3aIHH.

IIIkajia ONeHNBAHUA B PAMKAaX 0AJIbHO-PEHTHHIOBOM CHCTEMbI

«yZOBJIETBOpUTENHHO» — 61-80 Oannos
«oTiuHo» — 91-100 GanoB

«HEYJOBIETBOPUTENbHO» — 60 6aJIIOB U MeHee;
«xoportio» — 81-90 6annoB



4. Kpurtepum u mKajbl OlleHUBAHUS

4.1. Kputepum o1leHKH BBINOJIHEHUS TECTOBOM PadoThI

ITponeHT nMpaBUIIBLHBIX OTBETOB o 60 61-80

81-100

KonnyecTBo 0asioB 3a penieHHbIH TeCT 5

6-10

11

e 4.2, Kputepuu OlleHKH BbICTYIIEHUS C MIpe3eHTaIue

[Ipenen nIUTENBPHOCTH KOHTPOJIS

Sammumra: 10 Mug
BBICTYHJIGHI/IC + OTBETHI HA
BOITPOCHI

Kpurepun oneHkn (COOCTBEHHO Npe3eHTALIMH H 3alIMTHI):

Banasl 3a 1

Npe3eHTAlHI0)

Cooepicanue:

- chopmynmpoBaHa 1enb padoTHI;

- TIOHATHBI 33J1a49U ¥ XOJ] pabOTHI;

- nH(pOpMAaIHSI N3JI0KEHA OJTHO U YETKO;

- WUIIOCTpPALUU yCWIMBAIOT 3((EKT BOCHPUATHS TEKCTOBOM
4acTH HH(GOpMAIUH;

bt | | | —

- cJieIaHbl BHIBOJIBI

Odropmnenue npezenmayuu:

- €TUHBINA CTHIIb 0OPMIICHHUS;

- TEKCT JIETKO YUTAETCs, POH COUETACTCS C TEKCTOM M TpadUKoii;

- BCe mapameTpsl mpudTa X0opouo nogoopaHsl, pazmep mpudra
ONTHMAIbHBIA U OOAWHAKOBBIM Ha BCeX ClIaliax;

- KIFOUYCBBIC CJI0OBA B TCKCTC BbIACICHBI

Ippexm npezenmavyuu:

- o0miee BreYaTIIeHUE OT MPOCMOTPA MPE3CHTAINH

MaxkcuMajbHOE KOJIHYECTBO 0aJ1JI0B

14

e 4.3, O0mue KpUTEPUM OLEHKHU BHICTYIJICHUS CTYJAEHTOB HA MPAKTUYECKUX

(ceMHUHAPCKUX) 3aAHATHAX
[}

Kpurtepun onenkn
BBICTYILICHHS] HA IPAKTHYECKHUX (CEeMUHAPCKHX) 3aHATHAX:

OuenkapadoTbl
(anst 1 BBICTYILIICHHUST)

- aKTUBHOE y4acTHe B 00CYXIECHUH MPOOJIEM KasKI0Tro
MIPaKTUYECKOTO 3aHATHSA (CEMUHApa), CAaMOCTOSTEILHOCTh
OTBETOB, CBOOOTHOE BIIaJICHHE MaTepHaIOM, TIOJIHbIE U
apryMEeHTUPOBAHHbBIE OTBETHI HA BOIPOCHI MPAKTUUIECKOTO
3aHTH (CEMUHApa), y4acTUe B AUCKYCCUSX, TBEPAOE 3HAHUE
JIEKIIMOHHOT'O MaTepuaa, 00s3aTeIbHON U PEKOMEHI0BAaHHOM
JIOTIOJTHUTEIBLHOM JIUTEPaTyphl, PEryJIsipHas MOCEIaeMOCTh
3aHATHI;

2

- HEIOCTaTOYHO MOJTHOE PACKPHITHE HEKOTOPBIX BOIIPOCOB
TEMBI IPAKTUYECKOTO 3aHATHUS (CeMUHapa), He3HAUYUTEIbHbIC
OLIMOKH B (POPMYIMPOBKE KATErOPUH U MOHATHH, MEHbIIAs
AKTUBHOCTb HA MTPAKTUYECKUX 3aHATUAX (CEMUHApPAX),
HEIMOJIHOE 3HaHUE JIONOJIHUTENIbHON JINTEpaTyphl, XOpolast

1,5




IMOCCIacMOCTh,

- OTBETHI OTPAXKAIOT B LIEJIOM IIOHUMAHUE TEMBI, 3HAaHUE 1
COJIEPKaHUsI OCHOBHBIX KaTE€rOPUM U IMOHATHH, 3HAKOMCTBO C
JIEKLIMOHHBIM MaTE€PUAJIIOM U PEKOMEHJOBAaHHON OCHOBHOU
JUTEPATypOH, HEAOCTATOYHAS! AKTUBHOCTD HA 3aHATHUSAX,
OCTAaBJISIOIIAS JKENATh JIYYIIEro 0CEIAEeMOCTh;

- MACCUBHOCTH HA MPAKTUYECKUX 3aHATHAX (CEMUHApax), 0
qacTasd HCrOTOBHOCTD ITPH OTBCTAX Ha BOIPOCHI, IJI0Xas
MIOCEIIaeMOCTh, OTCYTCTBHE Ka4eCTB, YKa3aHHBIX BBIIIIE JIJIS
TMOJIYYCHH A 60.]'[66 BBICOKHX OILICHOK

e 4.4. Kputepuu OlleHKH BbINIOJHEHHSI KOHTPOJbHOMH PadoThl

[IpoLIEHT BBINOIHEHHUS Jo 60 61-90 91-100

basel 3a BeIMOTHEHWE KOHTPOJIBHON PabOThI 15 16-24 25

e 4.5. O0mue KpUTEPUH OLIEHKU OTBETOB CTY/ICHTOB HA 3a4eTe
Kputepun onenku Ha 3a4ete (B Ousere 2 Borpoca). Kaxeriii Bompoc — 20 6aos.

Banabl

XapaKTepuCTHKH OTBETA CTYAEHTA

20

- CTYZICHT TITyOOKO W BCECTOPOHHE YCBOMII IIPOOIIeMY;

- YBEPEHHO, JIOTUYHO, TIOCJICIOBATEIIBHO M TPAMOTHO €TI0 U3JIaraer;

- ONMUpasiCh HA 3HAHWSI OCHOBHOW M JOMOJHUTEIBHON JUTEpPATyphl, TECHO
MPHUBSA3BIBACT  YCBOCHHBIC HAy4YHBbIC IIOJOXKEHHUS C  MPAKTHYCCKOM
JEATEIbHOCThIO;

- yMeJIO 00OCHOBBIBACT U aPTyMEHTHPYET BBIIBUTAEMbIC UM UJICH;

- IeJIaeT BBIBOABI M 0000IICHUS,

- cBOOOIHO BIIaJCET MOHATUAMHU

15

- CTYACHT TBEPJIO YCBOWUJ TE€MY, TPaMOTHO U MO CYIIECTBY H3Jaraer ee,
OMUPAsICh HA 3HAHUS OCHOBHOM JINTEPATYPHI;

- HE JIONYCKAET CYIIECTBEHHBIX HETOUHOCTEH;

- YBSI3BIBAET YCBOCHHBIC 3HAHUS C IPAKTUUYECKOMN JACSATEIHHOCTHIO;

- ApryMEHTHUPYET HayUHbIE TIOJIOKECHUS;

- JielaeT BLIBOJBI K 0000IIECHH;

- BJIaJIe€T CUCTEMOM OCHOBHBIX IIOHSATUI

10

- T€Ma pacKpbiTa HEJOCTATOYHO YETKO U MOJHO, TO €CTh CTYAECHT OCBOWJI
mpo0ieMy, MO CYIIECTBY H3JIaraeT e, ONMUPasch Ha 3HAHUS TOJBKO
OCHOBHOU JIUTEPATYPHI;

- JIOMyCKAaeT HECYIIECTBEHHBIE ONIMOKN U HETOUYHOCTH;

- HCTIBITHIBAET 3aTPYAHECHUS B IPAKTUYECKOM TPUMEHEHUN 3HAHUM;

- c1abo apryMeHTUPYeT HayIHbIE TIOJIOKEHUS;

- 3aTpyaHSAETCS B (OPMYITMPOBAHUH BHIBOJIOB U 0000IICHMIA;

- JACTUYHO BJIAaJceT CUCTEMOH ITOHITHU

- CTYZICHT HE YCBOWJI 3HAYUTEIHLHON YacTH MPOOJIEMBI,

- IOITYCKAaeT CYIIECTBEHHBIC OMMOKH U HETOYHOCTH IPU PACCMOTPEHUH €¢;
- HCTIBITBIBAET TPYAHOCTH B IPAKTUIECKOM TPUMEHEHNN 3HAHUA;

- HE MOXET apryMEHTUPOBAaTh HAyYHbIE MOJOKECHHUS;

- He GOopMYJIHPYET BHIBOJIOB U 000OIICHUIA;

- JACTUYHO BJIaJceT CUCTEMOH ITOHITHUI

- CTYACHT HE OTBCTHUJI HAa BOIIPOC




5. TunoBble KOHTPOJIbHBIE 32JaHUSI H MeTOAMYEeCKHEe MATEePHAJIbl, ONpeIesIoe
Npoueaypbl OLEHHWBAHMS 3HAHMIi, YMeHHil, HABHIKOB W (WJIM) ONbITA /1eSITeJbHOCTH,
XapaKTepu3yIIUX JTanbl (OPMHUPOBAHMS KOMIIeTeHI Ml B Ipolecce OCBOEHHS
o0pa3oBaTeIbHON NPOTrPaMMBbl.

5.1. TectoBas pabora

.

Kaxkue BuabI 0J1aHKOB MOKeT UCI0JIb30BATH 00pa30BaTeIbHAS OPraHU3alMs:
OJIaHK MMKChMa;
001IMii OJIaHK;

OJIaHK TIPHUKa3a;

S aw»

OJIaHK TOCTAHOBJICHUSL.

2.B kakom cirydae o0si3aTeseH peKBU3HT «CnipaBoYHbIe JaHHbIE 00 OPraHU3ALUN»:
A. npu ohopMIICHUH THCHMA;

B. npu odopmiiennn npukasa;

C. mpu ohopMIICHHH MPOTOKOJIA;

D. npu odopmieHnn pacnopsuKeHUs..

3.Ykaxure 10MyCTUMble HANTUCAHUS JAThI JOKYMEHTA:
A. 25 mapta 2010 roga;

B. 25 map. 10T;

C. 25.03.2010;

D. 25.03.10.

4.Haiinurte cooTBeTcTBHE MekKAY (popMOii 1 1aTOH NOKYMEHTA:

1.muceMoO A.fgaTta coOBITHS
2.mpuKas B.nara 3acenanus
3.1poTOKOI C.naTa perucrpanuu
4.aKT D.nata nonnucanus

5.PeKBH3UT MOANKCH BKJIIOYAET:
A. IUYHYIO IOJIIUCH, 1aTy;
B. HammeHOBaHUWE NOHKHOCTH JIUIA C YKa3aHUEM YUPEKICHUS (€CITM TOKYMEHT 0(hOpMIICH

He Ha OJIaHKe) JTMYHYIO TOAMKUCh, paciIuPOBKY MOJIUCH, JaTYy.

6.CnipaBo4HbIe JaHHbIE 00 OPraHU3AIUM BKJIKOYAIOT:

A. TIOYTOBBIN aJpec OpraHU3alNH;



B.
C.

MIOYTOBBIN aJpec U HoMepa TeeOHOB;

MOYTOBBIN aapec, HoMepa Tese(hOHOB U IPYTUe CBEICHHS 10 PEIICHUIO OpraHu3aluu

(Homepa (pakca, cueToB B OaHKe, aJipec IEKTPOHHON MOYTHI U Ap.).

&

o w »

A.
B.

PerucrpanuoHHblil HOMEpP T0KYMEHTa

NpeaACTaBJIACT coboit HOpHI[KOBBIﬁ HOMCP HOKYMCHTA U MOXKCT NONOJHATHCA HHACKCAM 1

JlaTa peTUCTpaIiy JOKYMEHTA.

OTMeTKY 0 MOCTYIVICHUH JOKYMEHTA B OPraHUu3aluio0 NPOCTABJIAIOT:
B IIPaBOM BEPXHEM YTy JOKYMEHTA;
B JIEBOM BEPXHEM YIIIy JOKYMEHTA;

Y HHKHET'O IIOJIA IIEPBOro JTUCTa JOKYMCHTA.

K ropuanyecku 3HAYMMBIM OTHOCSITCS CJIeYIOIIHE PEKBU3UTHI:
MOJIKUCH, TIeYaTh, Tpud yTBEPKIEHUS JOKYMEHTA;

MOJIKUCH, 1aTa JOKYMEHTA, Ie4aTh, rpud yTBepx AeHUs TOKYMEHTa, peruCTPallMOHHbII

HOMEp JI0KYMEHTA,

C.

10.

w

HaNMMCHOBAHUC BUJIa JOKYMCHTA.

J st yka3aHusi IPUYHH, BHI3BABIINX KaKHe-TH00 HAPYIIEeHH s, COCTABJISIETCS:
ciry>xeOHas 3aIncKa;
CIpaBKa;

00BSICHUTEIBLHAS 3allHCKa.

IIpukazaMu M0 OCHOBHOM AeSITEJIbHOCTH 0(POPMIISIOTCSH:
IpUEeM, YBOJIbHEHHE U NTEPEBO PAOOTHUKOB,;
OpraHU3alIOHHBIE BOIIPOCHI.

Kuroun k Tecry:

2 3 4 5 6 7 8 9 10 11

AB

ABCD | AC | 1c;2d;3bs4a B C B C B AC AB

5.3. KonrpoabHas padora

Od¢opMmiieHne NpUKa30B MO JUYHOMY COCTABY.

Odopmienre TPy10BOIl KHUKKH.




L]ens: mpuobpecTy HaBBIKU B 0(OPMIICHUH MTPUKA30B MO JUYHOMY COCTaBY, MPAaBUILHO
3aI0JIHATH Pa3zebl TPYIOBONH KHUKKH.

Bam Heo6xonumo opopmuts Ha padoty CunopoBy Ounbry IleTpoBHy, KOTOpasi MpUHIUMACTCS
¢ 01 centsiops 2016, (pomamntack 23.09.1990 roxy B r. MypMaHcCKke), ydamiascs TPEThEro Kypca
MypMaHCKOT0 apKTUYECKOT0 roCyAapCTBEHHOTO YHUBEPCUTETA, HA JIOJKHOCTh JOKYMEHTOBEIA
C MCIBITATENBHBIM CPOKOM 3 Mecsla, Ha ocHoBaHUM npukasza Ne 23-x ot 01.09.2016 .

10 oxts10pst 2016 r. mpuHOCUT cBUIETENbCTBO 0 Opake [-OJ] Ne324 ot 09.10.2016 1., rae
yKa3aHo, 4TO OHa nomeHsia pamunuio Ha Ko3nosy.

5 nronst 2017 r. mpuHOCHUT TUTIIIOM O BbiciieM oOpa3zoBanuu Ne BK-345234 ot 15.06.2017 r.,
I7Ie YKa3aHo, YTO OHA MOJy4HJia KBAJU(UKAIUIO YUYUTENIb PYCCKOTO SI3bIKa M JIUTEPATyphl IO
CHenUanbHOCTU «DUIIOTOTHS»

01 cents6pst 2017 r. mepeBOAUTCS HA JOJKHOCTh YUHUTEIh PYCCKOTO SI3bIKA M JIMTEPATYPHI
Ha ocHoBaHuU npukaza Ne 31-x ot 01.09.2017 1.

12 nexabps 2017 aTTecTyercsi Ha COOTBETCTBHE IO TOJDKHOCTH «y4uTeNby (mpukas Ne 14 ot
12 nexabps 2017r)

31 nexabps 2017 r. yBOJBHSETCA MO COOCTBEHHOMY KEJIaHHWIO, HA OCHOBAHHWH TpuKasza Ne

24-x or 31.12.2017 1.
Heo0xonnMmo, 3anoJHUTh NPUKa3 0 NpHeMe, NepeBoAe, YBOJIbHEHHH, KapTouky T-2,

TUTYJIBHBIH JIUCT U CBeJleHUA 0 padoTe B TPY10BOIl KHHKKe.

5.4. Bonipocsl K 3auety

1.Yrto BKITIOYAET B ce0sl MOHSATHE «IIEIIOTPOU3BOICTBO»?

2. YTo moHMMAaeTCs MO/ FOPUIUYECKON CUITON JOKYMEHTA?

3. Yo Takoe cTaHIapTU3aLus JOKYMEHTOB?

4. Yto Takoe yHU(DHUKAIIHS TOKYMEHTOB?

5. Ha3zoBuTe OCHOBHBIC BUIBI OJIAHKOB, IPUMEHSEMBIX B YUPESIKICHUU

6. [lepeuncnure peKBU3UTHI, BXOAAIIUE B COCTaB OJlaHKa JJI MUChMa.

7. UeM otTiinuaeTrcs o0uii OjlaHk oT OJlaHKa JUIst TucbMma?

8. Kakue tpeboBaHUA NPEOBABISAIOTCS K OGOPMIICHHIO PpEKBH3UTa «HAMMEHOBAaHUE
opraHu3aumn»?

10. YTo BXOIUT B COCTaB PEKBU3UTA «CIPABOYHBIC TAHHBIE 00 OpraHu3aIum»?

11. KakoB nops/10k JaTUPOBAHUS JOKYMEHTA U BUbI AaT?

12. KakoB mopsiiok aapecoBaHusi JOKYMEHTA?

13. Kakumu criocobamu 0opMIISIeTCsl YTBEPKICHUE TOKyMEeHTa?

14. Kakue TpeOoBaHUs MPEIBSIBISIOTCS K PE30JTIOIMN, KaKOB TIOPAIOK €€ opopMieHus?

15. KakoB nopsi1ok opopMiIeHns: IPUITOKEHUH K TOKYMEHTY?

16. KakoB nops1ok 0hopMIICHHsI pEKBU3UTOB «IOAMHUCH» U «OTMETKH O 3aBEPEHUU KOTTHH?

17. Kak opopmitsiercs cornacoBaHue JOKyMeHTa?

18. KakoB mopsiiok mpocTaBiIeHUs Ha JOKYMEHTAX Mevareii?

19. [lepeuncnure OTMETKH, TPOCTABIICHHBIE HA BXOAIIEM JOKYMEHTE, YKAKUTE MOPSIIOK UX
odopmITeHHUS.

20. Kakue oOuire TpeOoBaHUS MPEABIBISIOTCSA K TEKCTY TOKyMeHTa?



21.

22.
23.
24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.

. KaxoBbl OCHOBHBIE ITpaBUIIa OpraHU3aluu JOKyMeHTOo000poTa?
42.

41

43.

44,

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
61.

W3 xakuX CMBICIIOBBIX YacTel COCTOMT TEKCT JOKYMEHTa M KaK OHHM PacHojararoTcs B
tecre?
B yem nmpenmymiecTBa coctaBieHust 1 0(OpMIICHHS TOKYMEHTOB Ha KOMIIbIOTepe?
B yem ocoOeHHOCTH s3bIKA U CTHIIA CTYKEOHBIX JOKYMEHTOB?
Kakoe 3Hauenmne nmeer 3Hanue opdorpapuu mpu co31aHNH CIYKEOHBIX TOKYMEHTOB?
Kakue TpeboBanus npeabaBiIsSIOTCS K KOMIO3UIUH CITYKEOHBIX IOKYMEHTOB?

HazoBute BUABI OpPraHM3AaLMOHHBIX JOKYMEHTOB M YK&KUTE OCOOEHHOCTH HX
COCTaBJICHHS ¥ O(POPMIICHUSI.

HazoBute BHIBI pacmoOpsAAMTENbHBIX JOKYMEHTOB M YKaXHUTE€ OCOOCHHOCTH UX
COCTaBJICHHS ¥ O(POPMIICHUSI.
B 1yem ocobenHocTu coctaBneHus U 0ohopMIIeHUS IPOTOKOIIA?
B ueM ocoGenHoCcTH cocTaBiieHus 1 opopmiIeHUs akTa?
Kakwue TpeboBaHus NPeIbABISAIOTCA K COCTABICHUIO U 0(OPMIICHHUIO CIIPABOK?
Kaxkue TpeGoBaHUs MPEABSIBISIOTCS K COCTABICHUIO M OPOPMIICHHUIO CITY)KEOHBIX TTUCeM?
KaxoBs!I pasHOBHAHOCTH NTHCcEM?
Kakue TpeboBanus NpeabsIBIsIOTCS K COCTABICHUIO U 0()OPMIIEHUIO TellerpaMm?
KakoBbl 0COOEHHOCTH COCTaBJICHUS U 0POpMIICHUS TeneGoHorpamMm?
VYKa)kuTe TUIOBbIE OPraHU3alMOHHBIE CTPYKTYPBI CITYXKObI 1€JI0NPOU3BOICTBA
KakoBbI 1ienu u 3a1a4u Ci1y>k0bI 1€TI0MPOU3BOICTBA?
Kakue ocHOBHBIE (YHKIIMH BBINIOJIHAET CIIykX0a Aenonpon3BoacTa?

Kakumu HOpMATHBHBIMH JOKYMEHTAMH PETJIAMEHTHUPYETCS JEATeIbHOCTH CIYXKObI
JIETTONPOU3BOICTBA?
Uto noHnMaeTcs oJ; 00beMOM JOKYMEHT0000poTa?
UYTo BXOAWT B MOHATHE TOKYMEHTOO0OpOTA?
Uto BIUSET HAa OPTaHU3ALMIO JBUKECHUS TOKYMEHTOB?

Kakue ocHOBHBIE MOTOKH JTOKYMEHTOB MO>KHO BBIJEIUTh B OpraHU3allMd U B YeM HX
0COOEHHOCTH?

B dyem 3HaueHWe NpeNBApUTENBHOTO IMPOCMOTPAa M PACHPEAEIEHUS IOCTYNUBLIMX
JOKYMEHTOB M KaK OHH ITPOBOJSATCS?

Ha3zoBute sTambl paboThl HCIOJHUTENS € JOKyMeHTamMHu. TpeOoBanus kK 00paboTke
UCXOJSIINX TOKYMEHTOB.
[IpaBuna 06pabOTKH UCXOIAIMMUX JOKYMEHTOB

3HaueHUE PErucTpaluy JOKYMEHTOB, KaKO€ MECTO OHa 3aHUMaeT B OpraHMU3aluu
JIEeIONPOU3BOJICTBA?
Kakue nanHbie 0 TOKyMEHTE 3allUChIBAIOTCS B IPOLIECCE €r0 PerucTpanun?
Ha3zoBute opmbl peructpanuu J0KyMeHTOB. X TOCTOMHCTBA U HETOCTATKU
3HaueHue HHPOPMAIMOHHO-CIIPABOYHOM pabOThI B OpraHU3alluy JeJI0NPOU3BOICTBA
@DopMbI OpraHu3aui HHPOPMAITIOHHO-CIIPABOYHOM PabOThI B yUPEIKICHUU

Kakoe MecTo 3aHMMaeT KOHTpOJIb 3a MCIOJHEHUEM JIOKYMEHTOB B YIIPaBICHUYECKOMN
NEeATEILHOCTH?
UTo Takoe CpOKOBBI KOHTPOJIb?
Uro Takoe TeKyIUi KOHTPOJIb, IPEAYIPEAUTENBHBIN KOHTPOJIb?
YT0 moHMMaeTcs oA UTOrOBBIM KOHTPOJIEM?

Kakue 1okyMeHThl TOHMMAIOTCS TI0JT 0OOOIICHHBIM Ha3BaHUEM «OOpaIieHne TpakIan»?
B yem ocoOeHHOCTh BeJieHUs AETONPOU3BOICTBA MO 0OpAIICHUSIM IpaXKaaH?
Uto Takoe HOMEHKIIaTypa Jien?
KaxoBsl 06m1ie TpeboBaHus K HOMEHKIAType aAei?
Kak odopmisiercst HoMeHKIIaTypa aen?
Yro monumaercs moa GopMUpOBaHUEM J€?
KaxoB nopsinox xpanenus aen?
UTo moHMMAaEeTCs MO KCIEPTU30i IEHHOCTH IOKyMeHTa?



62. KakoBbl OCHOBHBIE KPUTEPUH OLIEHKH JOKYMEHTOB?

63. KakoB nopsiiok mpoBEAEHUSI SKCIIEPTU3bI IEHHOCTH IOKYMEHTOB?

64. Kak odopmisitoTcs 1ena BpeMEHHOTO CpOKa  IOJIb30BaHMUS,
JIOJITOBPEMEHHOI'O CPOKOB XpaHEHUsA?

65. KakoB nops0ok nepeiayuu 1€ B apXuB?

66. Uctopus pazsutus Poccuiickoro aenonpon3BoacTBa

IIOCTOAHHOIO H



