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MeToanyeckue yKa3aHus 0 OPraHU3alUU U POBeIEHUIO MPAKTUYECKUX 3aHATHH 110
aucuunnae «OCHOBbI 0H0JINOTEeYHO-0MOIMorpaguyecKux 1 HHGOPMANUOHHBIX 3HAHUIN»
JJIs1 HanpaBJjieHus1 noaroToBku 16.03.03 XosionujibHasi, KPpMOTreHHAs] TEXHUKA U CHCTEMBbI
JKH3Heo0ecnedeHus

1. PaGouasi mporpamma cocraBjeHa Ha ocHoBe @®I'OC BO mno HanmpaB/ieHHIO
noAroToBkM (cnenuajbHoct) 16.03.03 XononunbHas, KpUOreHHAs! TEXHUKA U CUCTEMBbI
JKU3HEOOECIICUeHHUs,  HaIpaBJICHHOCTH  (MpoduiIo)/crienraiu3anud X O0JIOoJuIbHas
TEXHHKA W TEXHOJIOTHS, YPOBEHb MOJATOTOBKH OakalaBp, YTBEPKICHHOTO MPUKA30M
MunoOpa3zoBanuss u Hayku P®D Ne 198 or 12.03.2015r., yueOHOrO IjlaHA, B COCTaBE
OIIOII no HampasieHuto 16.03.03 XononuibHasi, KpUOT€HHAas TEXHHUKA U CUCTEMBI
JKU3HEOOECIIeUeHHUs,  HaIlpaBJIECHHOCTH  (MpoduiTio)/crienranu3anud  XO0JIOJuIbHas
TexHuKa 1 TexHonorus, 2020 roga Havana MOArOTOBKU, YTBEPKICHHOW YUEHBIM COBETOM
MI'TY npotokoin Ne§ ot 27.03.2020 r.

Heas aucuunauHbl - GOPMUPOBAHUE y CTYACHTOB IIE€JIOCTHOTO TPEACTABICHHUS 00
WH(POPMAITMOHHOW ACATEIIPHOCTH, CHCTEME 3HaHMK 10 Oubiauorpaduu, HEOOXOIUMBIX IS
MPUHSITHS PEIICHUH TI0 OPTaHU3AIMH CAMOCTOSATEIIHFHOTO MTOMCKa H 00paboTKH MHPOPMAITUH.

3agauyu JUCHMILINHBI:

— (opmupoBanue 3HaHHMK O OMOJMOrpaduU Kak BHUAC ACATEIHHOCTH IO O0ECICUYCHHUIO
pea’bHBIX ¥  IOTCHIMANBHBIX IOJIb30BaTeNel WMHpOpMalmeil, HEOoOXOOUMOW  UIs
yIOBJETBOPCHUSI  CaMBIX  pPa3HOOOPA3HBIX  JIMYHOCTHBIX, MPO(PECCHOHATBHBIX WU
00I1IeCTBEHHBIX MOTPEOHOCTEH;

— unsyuenue Oubmmorpadpuueckux ['OCToB, pernaMeHTHUPYIOIMX IpaBUiIa COCTABJICHUS
oubnmorpaduyeckoii 3anucu;

—  O3HaKOMJICHHE CO cripaBoyHO-Onbanorpaduyeckum ammapatoM (CBA) oubmmorexkn MI'TY.

B pe3yabTate H3yuyeHus: TUCHUNIHHBI 0aKAIABP I0JKEH:
3HaTh: TpaBWIa KaTaJOrH3allid, NpaBWia XpPaHCHUS KHUT, MpaBWIA HAIMHUCAHUS

aHHOTAlM{, MpaBUJIa cocTaBleHUs] OuOMMorpaduii, 0COOEHHOCTH PETMOHANBHBIX OMOIMOTEK U
BO3MOKHOCTH MEXKOHOIIMOTEYHOr0 0OMEHA;
Ymemos:
- IIOJB30BaThCI OMOIMOTEUHBIMU KAaTaJIOraMHu;
- BECTH NMOUCK MH(GOPMAIIUU B PA3IUYHBIX JIEKTPOHHBIX pecypcax;
- COCTaBJISTh CIHUCOK HMCIOJB3yeMOW JIMTEPATyphl, COCTABIATH 3asBKM HA TOUCK

JTUTEPaTypPhL;

- TOpaBUIBHO 0GOPMIATH OnbIHOrpaduyecKyro 4acTh y4eOHOM 1 Hay4yHOI paOOTHI.

Biaagern:

- MPAKTUICCKUMH HABBIKAMH TTOJIb30BAHUS OMOIMOTEIYHBIMU KaTAIOTaMHU;

- HaBBIKAMHM COCTaBIIEHUS OMOIMOTpauuecKoro OMUCaHUs JOKYMEHTAa, COCTaBJICHHS
CIIMCKa UCTOJIb30BaHHON JIUTEPATYyphl U 0hopmiieHus: OMOIMOrpaUIecKux CChUIOK.

TPEBOBAHU S K YPOBHIO ITOJATOTOBKM BAKAJIABPOB B PAMKAX JIAHHOM
JANCHUTTIINHBI
[Iporiecc m3ydeHus: aucuuIUIMHBI «OCHOBBI OHOJUOTEYHBIX W OMOMMOTpaPUIECKUX
3HaHUI» HampaBieH Ha QopMupoBaHue komnereHuuii B coorBerctBUM DPI'OC BO,
MpeACTaBICHHBIX B Tabmuie | mo Hampasienuio mnoarotoBku 16.03.03  XonomunabHas,
KpUOTEHHAs! TEXHUKA U CHCTEMBI JKU3HE0OeCTIeueHUS
Tabmuua 1- Komnerenuuu, dopmupyemble aucuuninnoii «OCHOBBI OMOJIMOTEYHO-
OndamorpaguyecKux 1 HHPOPMALMOHHBIX 3HAHHII»

| Ne | Koaxomnerenunn | KoMmoHeHTHI KOMIETEHIUH, Pe3yabTaThl 00yueHHs




n/n

CTENMECHb MX peaiu3alnvu

1 OIIK-1 Komnonentel komnerennnu | OIIK-1.1:
CIIOCOOHOCTH peIaTh |  TOJHOCTBIO COOTBETCTBYIOT | - IPaBUJIa KaTAJIOTHU3AIlNH, TPaBHIa
CTaHAApTHBIC 3aJa4n COACPIKAHUIO NUCITUIIIINHBI XpaHEHUs KHUT, 0COOEHHOCTHU
npogeccnonanbHoH PErnoHaNIbHBIX OMOINOTEK U
ACATCIBHOCTH Ha BO3MOYKHOCTH MEKOUOIMOTEYHOTO
OCHOBE oOMeHa;
UH(POPMAUOHHOHN U .
GuGmHorpadIecKoii - IpaBUJIa HAITUCAHMS AHHOTALIMM,
rp
KYNETYpHI ¢ NpaBUIIa COCTABIICHNs
HpHMeHEHHeM oubmmorpaduii.
HPOPMALMOHHO- OIIK-1.2:
KOMMYHUKAIIMOHHBIX - BCECTHU IIOHUCK I/IH(i)OpMaI_[I/II/I B
TEXHOJIOTHIA ¥ C Pa3IMYHBIX AJIEKTPOHHBIX PECypCax;
Y4ETOM OCHOBHBIX - COCTaBJIATh CIIMUCOK MCIOJIb3yeMOMU
TpebOoBaHmit JIMTEPATypPhl, COCTABIATh 3asiBKH Ha
HH(OPMAITHOHHOH MTOUCK JIUTEPATYPHI,

GesomactocTi - IPaBUILHO ohopMIISTH
oubnnorpaduueckyro 4acTh
yueOHO 1 HayYHOU PabOoTHI.
OIIK-1.3:

- PaKTUYECKUMHU HaBbIKAaMU
MOJIb30BaHUS OMOIMOTECYHBIMU
KaTaJIoraMH;
- HaBBIKAMHU COCTaBJICHUS
oubnorpaduueckoro OMHCaHUs
JIOKYMEHTa, COCTaBJIEHUS CITHCKa
WCIIOJIb30BAHHOM  JIMTEPATYpbl U
odopmierns OuOIUOrpadUIECKUX
CCBUIOK.
3 T1IK-5 KoMIoOHEHTHI KOMIIETEHITUNA IIK-5.1:
I'oToBHOCTH COOTHOCATCA C COACPIKAaHUEM - IpaBUJIa KaTaJIOru3aluy, mpaBsuia
COCTaBIISITh OMUCAHUS JMCUHUILUIMHBI B YACTH: XPaHEHHs KHHT, 0COOCHHOCTH
BBITIOHEHHBIX «['0TOBHOCTB COCTABIISATH PETHOHATLHBIX GHOMHOTEK 1
PacteTHO OTHHCAHHA BBITOHCHHBIX BO3MO>XHOCTH MEKOMOINOTEYHOTO
9KCHEPUMEHTAIBHBIX pacuéTHo- .
oOMeHa;
paboT u 9KCHEPUMEHTAIBHBIX PaboT 1 ’
pa3pabaThIBaeMbIX pa3pabaThIBaEMbIX IIPOEKTOB, IK-5.2:
MIPOEKTOB, BBINOJHATB 00pabOTKY U - BECTH TOMCK HMHDOpMAIMH B
BBITIOJTHATh aHaJIM3 TIOJTyYCHHBIX Pa3InIHBIX JICKTPOHHBIX PECYPCAX,
00paboTKy 1 aHAIHN3 pe3yIabTaTOB, MIOATOTOBKY - COCTaBJATH 3asABKHM Ha TIOHUCK
IMMOJTY4YCHHBIX JAaHHBIX JJIs1 COCTAaBJICHUA JII/ITepaTprI;
pe3yJIbTaTOB, OTUYETOB U MPE3EHTALIMM, IK-5.3:
MMOATOTOBKY HAaHHBIX HanmuCaHusd J0KJIaa0B, - NpaKTHYECKUMU HaBBbIKAMHU
AJIS COCTABJICHUA CTaTen U Apyrou Hay4Ho- | jop30BaHUS OHOINOTEYHBIMU
OTUETOB Y TeXHUYeCKOi KATaIOraMu;
Tpe3CHTAlHH, AOKYMEHTAIHID, - HaBbIKaMu paboTel ¢ DBC.
HanvCaHus

JIOKJIAJIOB, CTaTEeH 1
JpyToil Hay4HO-
TECXHUYECKOHU
JIOKYMEHTAITIH




Ta6auna 2 — Ilepeyenb NpakTHYECKUX padoT

KonnyecTBo yacos
Ne
Ouyna | OuHo- | 3aouHa
/1 TeMbl mpakTUYECKUX pabOT
o 3204H S
ast
1. | Undopmanmonnsle cucremMbl U pecypchl. bubnuoreka B 4 -
CHCTEME TOKYMEHTAJIbHBIX KOMMYHUKAIHHA
2. | CnpaBouHo-0uOMOTpaduuecKuii anmnapar OuOIHMOTEK. 4 -
OcHOBHBIE BU/IbI TTOKCKA HH(OpMAIHN
3. | bubnunorpaduueckoe onucanue 8 2
4. | Meronuka mnoucka uHbopManuu U O(OpMIEHHE HAyYHBIX 4 -
pabor
UTOI'o: | 20 2

OBPA3OBATEJIBHBIE TEXHOJIOI'NA

B cootBerctBuu ¢ tpeboBanmsmMu DPI'OC BO peanmmzamusi KOMIIETEHTHOCTHOTO MOIXOJa
npeycMaTpuBaeT UIMPOKOE UCIIOJIb30BaHHE B YUEeOHOM MpOIECCe aKTUBHBIX M MHTEPAKTUBHBIX (HOpM
MIPOBENICHHS 3aHATHH (CEMUHAPBI, TUCKYCCUH, IPOCMOTP B 00CYXIeHHE MPE3CHTAlNii 110 TeMaM Kypca) B
COYETAaHMM C BHEAyIUTOPDHOW pPabdOTOH CTyIEHTOB ¢ 1elbl0 (OPMHPOBAHHS W  Pa3BUTHA
npodecCHOHANBHBIX HABBIKOB.

ITpakTudeckas paboTa CTyAEHTOB IO AMUCLMIUIMHE HANpaBjeHa Ha yriIyOleHHe U 3aKperuieHHe
3HaHUH CTYAEHTA, Pa3BUTHE MPAKTHYECKUX YMECHHM.

Hepeqeﬂb OCHOBHOM U IlOHOJIHHTeJIbHOﬁ yqeﬁnoifl JUTEPATYpPhbI, HeOGXO}II/IMOﬁ AJIs1 OCBOCHUSA
JUCHMIJIMHBI (MO1YJIs1)
OcHoBHasl JuTepaTypa

1. bankosa, 1. B. Uctopus Gubnuoteunoro aena : [kypc jekuuii] / M. B. bankosa. — M. :
ITamxoB nom, 2013. — 415 c.

2. IlectepneBa, E. B. bubnuorpaduueckas 3amuch : yNpaKHEHHs Ul HAUMHAIOMIUX :
Hayy.-meTo. npaktukyM / E. B. IllecrepueBa. — M. : JIubepus-bubundopm, 2013. — 175
c.

3. Jlapmoxwuna, T. H. MHpOpManmonHas KyabTypa : COJEp)KaHWE M METOJMKA OCBOCHUS :
npakt. nocobue / T. H. Jlanoxxuna. — M. : JIuGep-nom, 2016. — 109 c.

JonosHuTeIbHAS JTUTEPATYPa

1. Ilymunosa, U. O. bubnuoreku OyaylmIero : CHEKTP IEPCHEKTHBHBIX YCIYT : MPAKT.
noco6ue / U. O. lllymunosa. — M. : JIuGep-nom, 2016. — 110 c.

2. bankoa, M. B. CnpaBouHoe mocobue Oubianorekaps : bubnuorekosenenue,
oubmmorpadus, 6ubnuoreuHo-nHpopmanmonHoe odcmyxkuanue / M. B. bankosa. - M.
~—ITamkoB nom, 2014. — 314 c.

3. bopommna, B. A. MH(DpopmarnmoHHOE 00CITYy)KMBAaHHE : OMHCAHHE, TAOJIUIIBI, CXEMBI :
cneukkypc i meroaucra / B. A. bopoauna. — M. : JInbepus-bubundopm, 2013. — 79 c.

4. Cammif, B. B. Meroauka mnpUMEHEHUS AaHAJIUTHUKO-CUHTETHYECKONH MepepaboTKu
uHpopManuu K pupMeHHBIM BeO-caiitam : yueb.-meroa. nocobue / B. B. Canuit. — M. :
Jlutepa, 2013. - 151 c.

5. Cykmacsa, O. P. Karanmoruszaums u ximaccuukanus. DJIEKTPOHHBIE KaTajlord T
aBTOMAaTHU3MPOBAHHBIC OMOIMOTEUHBbIE CUCTEMBI : n30p. cT. / 3. P. Cykunacsan. — CIIO. :
[Tpodeccus, 2012. — 535 c.

6. TOCT P 7.0.11-2011. Incceprammst u aBTopedepar auccepranui. CTpyKTypa U MpaBuiia
odopmuenus. — Been. 2012-09-01. — M. : Cranpaptundopm, 2012. — 11 c.



7.

I'OCT P 7.0.12- 2011. bubGauorpaduueckas 3anuch. COKpalleHHE CIOB Ha PYCCKOM
s3pike. O6mme TpedoBanus u mpasuia. — Been. 2012-09-01. — M. : Crarmaptundopm,
2012. - 24 c.

Coz[epmafme nmporpaMmbl U METOANIECCKUEC YKA3aHU K IPAKTUICCKUM 3aHATHAM

o Aucuunanue «OCHOBbI OM0JINOTEeYHO-0MOIMorpaduyecKux 1 HUHGOPMAUMOHHBIX

3HAHUI»

1. UndopmaunoHHbie cucTteMbl U pecypcbl. bubjamoreka B cucTemMe J0OKYMEHTHBIX
KOMMYHHUKALMA

Lesas — paccMoTpeTs MHOTOOOpa3ue HH(POPMAITMOHHBIX CHCTEM U PECYPCOB, ONPENEIUTh MECTO
OMOIMOTEKH B CUCTEME JIOKYMEHTHBIX KOMMYHUKAIIUH, YTOUHUTHh U PACHIMPUTH TPEACTABICHUE
00 ycimyrax COBpeMEHHON OMOTHOTEKN U OUOIMOTEUHBIX CUCTEM.

1.1 UndopmanuoHHbIe CHCTEMBbI U pecypchl.

Iloozomoeka k cemunapy no eonpocam:

1.

o

oo

Pounp HayuHo# nHOpMaLK B COBpeMEHHOM o01ecTBe. B3auMocBs3b 3ppeKTuBHOTO
UCTIOJIb30BaHUS HH()OPMAIIMOHHBIX PECYPCOB U Pa3BUTHUs OOIIECTBA.
HudopmaninonHas KyabTypa.

[Tonsitne «naPop™Marusy. OCHOBHBIE XapaKTEPUCTUKU M TPeOOBaHUS K MH(DOpMAIUH.
[TonsiTue «10KyMeHT». Buabl JoOKyMeHTOB U ux kiaccudukanus. [lepsuunbie
JOKYMEHTBI. BTOpUYHBIE TOKYMEHTHI.

[Tonstue «undopmarronnsie pecypes» (UP), uadopmanmonnsie cucrems (HC).
HopmaruBnas 6a3a nHGOPMAIMOHHOTO 00ECIIeYeHUsI HAYKH U TeXHUKHU. 3aKoH «O0
uH(popManuu, HHPOpMaATH3AMH U 3a1uTe nHPopMmanumn», «O0 ydactuu B
MEXIyHAPOJIHOM HH(GOPMAITMOHHOM 00MeHe», «O0 00s13aTeTbHOM SK3EMILISPE
JTIOKYMEHTOB», «O OUOINOTEUHOM JIENe».

1.2 bubamoreka B cucTeMe JOKYMEHTHBIX KOMMYHHKALMIi

Iloozomoeka k cemunapy no 60npocam.

1.
2.

N = ook w

oA~

HcTopus co3nanus 6MOINOTEK.
Crpykrypa VP 1o pernoHaibHOMY U TEpPUTOPUAIEHOMY NPHHIIAITY, TI0 opMe
COOCTBEHHOCTH; OTPACIEBOMY TIPUHITHITY.

Tuns! 1 BUABI OMOIHOTEK.

Kpynneiimme oubnnorexu mupa u Poccun.
HeoObruHble 6MOIMOTEKH MUPA.

Buasl u gestenbHOCTh OMOIMOTEK pernoHa.

Bonpocs! u 3a1anus 11 CAMOKOHTPOJIA
KakoBa ponb HayuHOW HH(GOpMaLUK B pa3BUTHH COBPEMEHHOT0 001ecTa?
UYro BKiIIOYaeT B ceOst MOHATHE «HH(OPMAITMOHHAS KYJIBTYpa»?
Yro takoe «uHpopMmarus»? Kakue ocHOBHbIE TpEOOBAHUS TPEIBIBIAIOTCS K
uH(popmanuu?
Yro Takoe «1okyMeHT»? Kakue cymecTByIoT Kiaccu(puKaui JOKYMEHTOB?
Yro takoe «uHpopmanronHsie pecypeb» (UP) un «undopmanmonnsie cucremsi» (MC)?
Yro mpeaycMaTpUBaIOT cleayromue 3akoHbl: «O0 nHpopmanuu, vHGopMaTH3aMU U
3amute nHpopmaruny, «O0 ydacTud B MEKTYHAPOTHOM HH(DOPMAITMOHHOM OOMEHE,
«O06 00s13aTETLHOM 3K3EMIUIIPE JOKYMEHTOBY, «O OUOINOTeYHOM siene»?
KpaTko pacckaxute 06 nctopuu co3aanus 6Mdauorex?



8.

9.

Kakum o6pazom otinuuaercs crpykrypa P mo pernonanbHOMY U TEpPUTOPHATIBHOMY
NPUHIMITY, 110 (popMe COOCTBEHHOCTH; OTPACICBOMY IPUHIUITY?
Kakwue Turibl u BUIbl OMOIUOTEK BaM U3BECTHBI?

10. HazoBure 5 kpynHeimmx 6ubnmorek mupa u Poccun.

11.
12.

HaszoBwuTe 1 KpaTKO 0XapakTepu3yiTe HE MEHee TPEX HEOOBIYHBIX OMOIMOTEK MHUPA.
Kakune OMOIMOTEKH BBI IIOCEIIAETE, B YEM 0COOEHHOCTH KaykKI0H U3 HUX?

Cnucok pekoMeHayeMoil JTuTepaTypsbl

I-1;11-1,2,3,4

2. CnpaBouHo-OmOauorpaguyeckuii annapatr Oudamorexk. OCHOBHbIe BHABI MOHCKA
uHpopmManum.

Iesb — MO3HAKOMUTBCS C BUIaMH OMOIMOTEYHBIX KAaTaJOrOB, PACIIUPUTH IPEICTABICHUE O
crnoco0ax TMoOMCKa HMH(POpPMAIMK, OCBOMTH METOAMKY paboThl ¢ OHOIMOTEYHBIMH U
9JIEKTPOHHBIMU KaTaJoraMy OUOIUOTEK.

no

No o

10.

2.1 CnpaBo4Ho-0udauorpapuyeckuii annapar 6M0JIMOTeK.

Iloozomoska k cemunapy no 6onpocam.

Kartanoru m KapTOTeKH Kak CpEICTBO PACKPBITHsS COCTaBa M cojaepkaHus (oHIa B
pa3IMYHBIX ACMEKTaX, HHCTPYMEHT IMOMCKa HH()OPMAIIHH.

OcHoOBHBIE BUBI KaTaJIOI0OB U KAPTOTEK.

AngaBUTHBIN KaTaJor U €ro NOUCKOBbIE BO3MOKHOCTH. BHibl oKcKa, OCyIIeCTBIIIEMbIE
¢ ucnonpzoBanueM AK: afpecHblii, yrouHeHne OuOIrorpauueckoro OnucaHusl.
Cucrematnueckuit  kataynor.  [lpuHnunsl  ero  opranuzauuu.  bubnmnoredno-
oubnuorpaduueckas kinaccupukanus. YHUBEpcaldbHas AecATUYHas Kiaccuduxaims.
OcyliecTBieHHEe  TEMaTHYECKOIO0  IIOMCKa C  HCIOJB30BAHUEM  BO3MOXHOCTEH
CHUCTEMaTH4YeCcKoro Katajora. AJs(paBUTHO-TIPEAMETHBIH yKa3zaTelb — «KIIOY» K
CHUCTEMAaTUYECKOMY KaTaJory.

KpaeBenueckuii karasuor.

IIpeameTHBIN KaTaAJIOT.

OneKTpoHHBIM Kartanor. OCyIIECTBIEHHE MHOI'OACIEKTHOIO OINEPATUBHOIO IIOMCKA C
HCITOJIb30BAaHUEM BO3MOKHOCTEH JJIEKTPOHHOI'O KaTaJIora.

Cucremaruyeckass KapToTeka cTaTell Kak CpeJCTBO PACKpBITHs cojlepkaHus (oHaa
NepUOANYECKUX M3JAaHUN, MPOJOIDKAIOUMXCA U3JaHui, cOopHHKOB. Kaproreku
BCIIOMOTaTEJIbHOTO XapaKTepa aKTyaJIbHOTO COAEPKaHUS.

Cucrema crpaBOYHBIX H3/JaHUW M MX CTpyKTypa. Boeimonmnenue ¢akrorpaduyeckoro
IIOKMCKa Ha OCHOBE CIIPABOYHBIX M31aHUN.

Cucrema mnoucka wuHpopmanuu B HMuatepnere. IlouckoBbie wmammuHbl. [lomckoBbie
KaTaJorH.

2.2 OcHoBHBIC BH/bI MOMCKA HHPOPMALMH.

Hocemeﬁue yHueepcumemCKod 61/[6]11/!07’1’161(‘14, KOHCYy1bmayus  cneyuaiucmos  no

CnpasoyHo-oubaUOCpaAhUUecKOMY annapamy dubauomexu U NOUCKY UHDOpMaAyuU, 8bINOIHEHUE
NPAKMUYeCcKUx 3a0anull (paboma ¢ pasHviMu UOAMU KAMAlo208 N0 NO0OOPY 1umepamypsl K
KYPCOBOMY NPOEKmy, O0OKIA0aM U peepamam no usydaemvim OUCYUNIUHAM).

1.

BOHpOCl)I U 3aJaHUA AJA CAMOKOHTPOJIsA
Kakue BaM H3BECTHBI BUBI OMOJIMOTEUHBIX KaTaJIOroB U KapTOTCK?



B 4ém ocobenHOCTh M Ha3HAUYeHHUE anpaBUTHOTO KaTaiora?

B 4éM 0c00e€HHOCTh M Ha3HAUYEHUE CUCTEMAaTHYECKOro Karanora?

B uém 0co0eHHOCTh U Ha3HAUYEHHE MPEIMETHOTO Kartajgora?

Kaxkue emé BuIpI KaTaaoroB BaM H3BECTHBI?

Kakum 00pa3om MOXKHO HalTH B OMOIMOTEKE CTaThiO, OIMMYOJIMKOBAHHYIO B
NEepHOANYECKOM U3IaHUH?

7. Kak o6ner4uts 1 yCKOpHUTbH NoucK nHpopmanuu B MuTepuere?

oM wN

Cnucok pekoMeHayeMoil JTuTepaTypsbl
1-1,11-1,2,3,4,5

3. bubauorpaduyeckoe onucaHue.

Ilesib — OCBOUTH HAaBBIK COCTABJICHUS OMOIMOTPaPUUECKOr0 OMMCAHUS PA3IMYHBIX BUI0B
WCTOYHHUKOB JIJIs1 0)OPMIICHUS CITUCKA MCIIOJIb30BAaHHOM JIUTEPATYPhI U CCHUIOK B YYEOHBIX
HAYYHO-HCCIIEJOBATEIIbCKUX paboTax.

3.1 bubauorpadguyeckoe onucaHue (TeopeTHUYECKUI acleKT).

Iloocomoeka Kk cemunapy no 60npocam.

1. TOCT 7.1-2003. bubnuorpaduueckoe onrcanue qokymeHnra. Oomue TpeOoBaHUS U
npaBwia cocraBieHus. Cosmanue Oubmuorpaduueckoit 3ammcu.  CTpyKTypa
oubnuorpaduueckoir 3amucu. bubmmorpaduueckoe omnmcanwe. OTedeCTBEHHBIC
CTaHIApTHl M MpPaBUJIa COCTABJICHUS OMOIMOTPaUIECKOTO OMHCAHUSA. DJIEMEHTH H
obnactu Oubnuorpadpuueckoro omnucanus. CocraBieHue OubIUOrpaPUIecKoro
onucanus. O0mas MeToIMKa.

2. 3aronoBok Oubnuorpaduueckoit 3amucu. ['OCT 7.80-2000. 3arosoBok OMUCAHHSL.
OOmme TpeOOBaHMS W TpaBWIIa COCTaBJICHUSA. bubmmorpaduyeckas 3amuch MOJ
3arJiaBueM.

3. Coganas 6ubnuorpadudeckas 3anuch. AHAIUTHYECKasT OMOIHOrpaduIecKas 3amuch.
I'OCT 7.82-2001. bubnuorpaduueckas 3amnuch.

4. buOmuorpadudeckoe OMHCaHWE dSJIEKTPOHHBIX  pecypcoB. ['OCT  7.12-93.
bubnuorpadudeckas 3amnuce.

5. Cokpamenrie ciaoB Ha pycckom s3pike, ['OCT 7.11-2004 (MCO 832-1994).
bubnuorpaduueckas 3anuck. CokpalieHue CiIoB U CIIOBOCOYETaHUN Ha MHOCTPAHHBIX
€BPOIEUCKUX A3BIKAX.

6. buGmuorpaduueckue ccpuiku. OOmMe MpaBujia U OCOOEHHOCTH TPHUBEICHUS
ceenenuit (I[Mpunoxenne Ne 2 k 'OCTy 7.1-84).

3.2 bubdaunorpaduyeckoe onucanue (MPaAKTUYECKUA aACTEKT)

Iocewenue oOubIUOCPADUYECKO20 OmOena YHUeepcumema, NOIYYeHUEe KOHCYIbMAMUEHOU
nomowu om  OubIUOSPAPOB,  BLINOIHEHUE NPAKMUYECKUX 3A0AHULL NO  COCMABIEHUIO
oubruoepaghuuecko2o onucaHus paziUvHOZO0 8UOA UCHOYHUKOG O/l KYPCOBLIX NPOEKmo8 U
pegepamos no uzyuaemvim OUCYUNTUHAM.
Bonpocs! 1 3a1aHus 115 CAMOKOHTPOJISA
1. CocraBbre OubMMOrpaduIeckoe ONMcaHne UCTOYHUKA C OJTHUM aBTOPOM.
2. CocraBpTe OmOMMOTrpauveckoe ONMHCAHHNE HWCTOYHHWKA C JBYMS WM TpeMs
aBTOPaMH.
3. CocraBpTe OMOMMOrpadguUeckoe ONMMCAHWE WCTOYHUKA C KOJHMYECTBOM aBTOPOB
Oosble TpEX.
4. CocraBpTe OMOMUMOTrpaduueckoe OIMHUCAHWE OJHOTO TOMa W3 MHOTOTOMHOTO
U3JIaHHUS.
5. CocraBbre OubOMMOrpaduueckoe ONHCAaHWE CTaThbH W3 KypHajla, Ta3eTbl WIH
cOopHHKa cTaTei.



6. CocraBbTe OubIMOrpaduyeckoe onucanne UCTOUHMKa U3 MIHTepHeTa.
7. Kakue ciocoOb1 opopmMiIeHHS CCHUTOK BaM U3BECTHBI?

Cnucok pekoMeHayeMoil JTuTepaTypsbl
1-2;11-2,3,7

4. Meroauka noucka u o0padorkn ungopmanum u opopmiieHre HAYYHbIX PadoT

Heab — 0000mUTh U3yYEHHBIH MaTEepHall IO MOMCKY M MepepadoTke uH(opManuu, moadbopy u
OMHMCAHUIO WCTOYHHMKOB JIJISl BBIMIOJHECHHS] TMHCBMEHHBIX YYE€OHBIX pabOT, M3y4yuTh MPOUHE
npaBuiIa OPOPMIICHHS TUCHbMEHHBIX HAYYHO-UCCIICAOBATEIILCKUX PadOT CTY/ICHTA.

4.1 Metoauka 3(p(peKTUBHOTIO0 MOMCKA U 00pa0OTKU MH(OPMAIIUN.

Iloozomoeka k cemunapy no 6onpocam:

1.

no

[Towck Tekymiel JuTeparypbl (CIeKEHHE 3a HOBBIMU myOnukamusmu). [loaroToBka k
peTpocnekTUBHOMY THoucky. IIpocmoTp katanoroB u Oubnuorpapuueckux MCTOYHUKOB.
AHanm3 X KauecTna.

[Tpuémbl 1 METO/IBI KOHCTIEKTUPOBAHUS B HAYYHO-UCCIIEIOBATEIBCKOM paboTe CTyAeHTA.
[TpaBwiia nutTupoBanus. Jlpyrue criocoObl BKIFOUSHHUS TYy>KOTO aBTOPCKOTO CJIOBA B TEKCT
HAyYHO-HCCIIEeI0BATENIbCKON PabOThI CTYACHTA.

YnopsimoueHue cooOpaHHoro Marepraa. PaboTa HaJl TUTAaHOM KypCOBOTO MTPOEKTA.

4.2 Oopmiienne HAYyYHbIX padoT (TeopeTHYEeCKHii acIeKT).

Iloozomoska k cemunapy no 6onpocam.

ok wdE

Bunel v cTpyKTypa Hay4HBIX padoT.

OdopmiieHNE TUTYIBHOTO JINCTA HAYYHON PaOOTEHI.

Odopmitenne nucTa ¢ coepkaHueM HaydHOH paboThl.

PyOpuxanmst HayqHO# paboTHI.

Odopmnenue crnrcka TuTepaTypsl. Pacnonoskenne nHGoOpMauu B CIKCKE.
bubnuorpaduueckne ccbulkd U cHOCKM. OOImMe mpaBuiia U OCOOCHHOCTU NMPUBEICHUS
ceenenuii. (ITpumoxkenne Ne 2 k TOCTy 7.1-84).

4.3 O¢popmiieHne HAYYHBIX padoT (MIPAKTHYECKHI aCIeKT).

Bvinonnenue npaxmuueckux 3a0aHuil NO 83aUMONPOGepKe OpOPMICHUS HAYYHBIX pabom
CMYOeHmMO8, 8bIAGNIeHUE MUNUYHBIX OUWUOOK, 00CYHCOeHUe Pe3VTbMamos.

o

Bonpocs! u 3a1aHusA 1J1s1 CAMOKOHTPOJIA
Yro 3HaUMT «akTyanbHas nHGopMarusa»? Kakum o6pazoM oCyIIECTBIISETCS aHAIN3
KauecTBa Onbnorpaduyeckux HCTOUHUKOB?
OnwumuTte, Ha Ball B3I, Hanbosee F3(pGeKTUBHBIN B yueOHOI U HaydHO-
UCCIIEI0BATEIbCKON AEATEIBHOCTU CTYIEHTA CIOCO0 KOHCIIEKTUPOBAHMSL.
Yro cunTaeTcst HapyUIEHUEM dTUYECKUX HOPM IIPU BKJIFOUEHUU CBEACHUN U3 Pa3IMUHBIX
UCTOYHUKOB? YTO BKIIIOUAIOT B ceOs MpaBUiIa IUTUPOBAHUS?
Yro obecrieunBaeT €AMHCTBO TEKCTa HAyYHOU paboThI?
HazoBuTe CTpyKTYypHBIE 3JIEMEHTHI HAyYHOU PabOTHI.
Pacckaxxure o mpaBuiiax opopmIiIeHHs] HaydYHOH paOboTh! (TUTYIBHBIHN JIUCT, COAEpIKaHuUE,
PYOPUKH, CIIUCOK JIUTEPATYPbI, CCHUIKH U CHOCKH).

CnHcok pekoMeH1yeMoil JTuTepaTypsbl
1-2;11-1,2,6,7



OueHoYHBIE CPeICTBA /IS TEKYIEro KOHTPOJIA YCIIeBaeMOCTH, POMeKYTOYHOI

aTrreCcTanuu 1Mo uToraM OCBOCHUA JUCHUIIJIMHBI

OLIGHKa TGKYIHCﬁ YCIICBACMOCTHU CTYACHTOB OCYIICCTBIIACTCS IO PC3YyJibTaTaM:

MIPOBEPKHU JOMAITHUX 33aJaHUIl (OTBETHI HA BOMIPOCHI 7S MPEABAPUTEIHLHOTO 00CYKICHUS

o TCMC CCMHUHAPCKOI'0O SaHSITI/ISI);

OIICHKHU aKTHUBHOCTH Y4aCTHA B JUCKYCCHUAX U T.[. HA CEMHUHapax;

¢ OLICHKH BBIITIOJIHCHU A 3aI[aHI/II>'I Ha NPAKTUYCCKUX 3aHATHAX.

Hown

o1

~

10.
11.
12.
13.

14.
15.
16.
17.
18.
19.

20.
21.
22.

23.

24.

Bonpocsl k 3a4éTy
Ponp HayuHO# mHpOpMAIK B COBPEMEHHOM 00111ecTBe. B3anMocBs3b 3 PeKTHBHOTO
UCIIOJIb30BaHUs MH(OPMAIIMOHHBIX PECYPCOB U PAa3BUTHsI OOLIECTBA.
WNudopmannonnas KyabTypa.
[Tonstue «uHdopmarus». OCHOBHbIE XapaKTEPUCTUKU U TPeOOBaHUS K MH()OPMAIUH.
[TonsiTue «1oKkymMeHT». Buabl 1oOKyMeHTOB U ux kiaccuukanus. [leppuunbie
JIOKYMEHTbI. BTopuuHbIE JOKYMEHTHI.
[Tonsitne «nHpopmarmonnsie pecypcs» (UP), napopmannonnsie cucremst (MC).
HopmartuBHas 0a3a HHPOpPMaLMOHHOT0 00ecreueH st HayKH U TEXHUKH. 3akoH «O0
uHpopManuu, HHHOPMATH3ALUY | 3alUTe HHPOpManuny, «O0 yuacTnu B
MEXyHApOJAHOM HH(OPMALIMOHHOM 00MeHe», «O0 00s13aTeIbHOM 3K3EMILIpE
JIOKYMEHTOBY», «O OMOIMOTEYHOM JIeTIe».
Hcropus co3panust OMOINOTEK.
Crpykrypa VP 1o pernoHaibHOMY U TEpPUTOPUAILHOMY NIPHHLIUITY, 10 opMe

COOCTBEHHOCTH; OTPACIEBOMY IIPUHLUITY.

Tune! u BUIBI OMOIHOTEK.

Kpynneiimme oubnnorexu mupa u Poccun.

HeoOpruyHbie OMOIMOTEKH MUpA.

Buasl u gestenbHOCTh OMOIMOTEK pernoHa.

Karanoru u KapTOTeKH Kak Cpe/ICTBO PACKPBITUS COCTAaBA U COICp)KaHUS (POHIA B
pa3IMYHBIX ACTMEKTaX, HHCTPYMEHT IMOMCKa WH(OPMAIIHH.

OCHOBHBIE BU/IbI KAaTaJOIOB U KapTOTEK.

AndaBUTHBIN KaTajaor ¥ €ro MONCKOBbIE BO3MOKHOCTH.

Cucremarnueckuit katanor. [IpuHIUIBI €T0 OpraHu3anuy.

IIpeameTHBIN KaTaAJIOT.

OEeKTPOHHBIN KaTaJor.

Cucremarnveckasl KapToTeKa CTaTel Kak CpeACTBO PACKPHITHS coliepanus (HoHIa
HNEPUOINYECKUX U3JIaHUH, TPOJIOJKAIOLINXCS U3/1aHUI, COOPHUKOB.

Cucrema CipaBOYHBIX M3JIAaHUH U MX CTPYKTYypa.

Cucrema noucka nHpopmaiuu B IHTepHeTe.

I'OCT 7.1-2003. bubnuorpaduyeckoe omnucaHue nokymeHta. OOmme TpeOoBaHUS M
npaBuia  coctaBieHus. Cozganue  OubOiamorpaduueckoi  3amucu.  CTpykTypa
oubmmorpaduueckoit  3ammcu. bubnmorpaduyeckoe omucanue. OTeUeCTBEHHBIC
CTaHJApThl U TpaBWJIa COCTaBJIEHUS OMOMMOrpaUYecKOro OMUCAHUA. DJIEMEHTHl U
obnmactu  Oubnuorpaduyeckoro omnucanus. CocraBieHue Oubnuorpapuyeckoro
onucanus. O01as MeToIuKa.

3aronoBok Oubmmorpaduyeckort 3amucu. ['OCT 7.80-2000. 3aroioBok oONUCaHWUS.
OO6ume TtpeOoBaHMS M TpaBWJIa CcocTaBieHus. bubnuorpaduyeckas 3amuch M0
3arjlaBUEM.

CBosnHast Oubnuorpaduueckas 3amuch. AHaauTHYecKas OuOimorpaduyeckas 3amuch.
['OCT 7.82-2001. bubnuorpaduyeckas 3aucCh.



25.

bubnuorpaduueckoe  ommcaHume  AMEKTPOHHBIX  pecypcoB. ['OCT  7.12-93.
bubnuorpaduueckas 3anmce.

26. Cokpamienre cinoB Ha pycckom sizeike, ['OCT 7.11-2004 (MCO 832-1994).
bubmuorpaduyeckas 3amuch. COKpalieHUE CJIOB U CIIOBOCOYETAHWH HAa WHOCTPAHHBIX
€BPOIECHCKUX SI3bIKAX.

27. bubnmmorpaduueckne ccbuikd. OOmue mpaBuiaa U OCOOCHHOCTH TPUBEACHUS CBEIACHHUI
(IIpunoxenue Ne 2 k TOCTy 7.1-84).

28. ITouck Tekymer auTeparypsl (ClIeKeHHe 3a HOBBIMH IyOnukarusmu). [lonroroBka k
pPETPOCTIEKTUBHOMY TOUCKY. [IpocMoTp KaTanoroB u OubIuorpadmieckux MCTOUYHUKOB.
AHaIu3 UX Ka4ecTna.

29. ITpuémsbl 1 METOIbI KOHCTIEKTUPOBAHUS B HAYYHO-UCCIIEA0BATEIBCKON paboTe CTyIEHTA.

30. IIpaBuna nutupoBanus. [pyrue crocoObl BKIFOUYEHUS Iy)KOTO aBTOPCKOTO CJIOBA B TEKCT
HAyYHO-UCCIIeIOBATEILCKON PabOTHI CTYACHTA.

31. Ynopspouenue coOpanHoro Matepuana. Pabora HaJi riiaHOM KypcOBOTO ITPOEKTA.

32. Buel 1 CTpYKTypa HaAy4HBIX padoT.

33. OopmieHre TUTYIBLHOTO JIUCTA HAYYHOU PaOOTHI.

34. OdopmiieHHE THCTA C COCPIKAHUEM HAYIHOH paOOTEHI.

35. PyOpukarnus Hay4HOH paOoOTHI.

36. OdopmieHHe criucKa TATEpaTyphl. Pactonoxkenne HHPOpPMAIIH B CITUCKE.

37. bubnuorpadudeckre cChUIKM U CHOCKU. OO1ue mnpaBuia U 0COOCHHOCTH MPHUBEICHUS
ceenenuid. (IIpunoxenne Ne 2 k TOCTy 7.1-84).

Texnojsornueckas KapTa IMCHUIIJIMHBI € 3a4€TOM WUJIA 3a4Y€TOM C OHeHKOﬁ
Jucumnanna: «OcHOBbI 0M0IMOTEYHO-OMOIHOrpaduIecKknx 1 HHGOPMALMOHHBIX
3HAHMID)
Ne 3aueTHOE KOJIMYECTBO 0AJIIOB I'paduk npoxoxacHUs
KoHTposbHBIE TOUKH -
/1 min max (Henenu caaun)
[Toceuienue 3ansaTUI 30 40 [Tocewmenue 75 % 3aHsATHI —
306.,100 % - 40 6.
Brimonnenne ITocaenusast nenens
Pa3HOYPOBHEBOTO 30 40 Y I0BIIETBOPUTEITHHOE
3aJaHus BeInonHenue — 30 0.,
OoTJIMYHOE BhInojHeHue — 40 0.
Hroro: 60 80 60 6amioB u 6oee - TOMyCK K
3a4€Ty.
ATtTecTanus
3auér DK3aMeHaIlMOHHAs CECCHS
10 20
HTorosbie 6a/JIBI O 91-100 — omauuno (5)
AUCHMILTHHE 70 100 81-90 — xopowio (4)
61-80 - yoosrnemsopumenwvro (3)
0-60 - neyoosremsopumenvro (2)







